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BETWEEN

____________________________, a Texas non-profit corporation


AND

______________________________
By this Agreement, dated this ____ day of _______________,   , the __________________________(list employer here), referred to in this Agreement as "Employer," located at ________________________________ (list employer's address here), and                             (list employee here), located at  __________________________(list employee’s address here), referred to in this Agreement as “Executive Director”, who accepts employment as Executive Director on the following terms and conditions:

ARTICLE ONE

TERM OF EMPLOYMENT
By this Agreement, the Employer employs the Executive Director, and the Executive Director accepts employment with the Employer, for a period of a year, beginning on                           and ending on                               ; however, this Agreement may be terminated earlier, as provided in Article Seven below.

ARTICLE TWO

COMPENSATION
2.01.
As compensation for all services rendered under this Agreement, the Executive Director shall be paid by the Employer at a salary of $____________________ a year, payable in equal semi-monthly installments during the period of employment.  The amount is to be prorated for any partial employment period. Employer shall withhold from Executive Director's pay check social security and income taxes and any other taxes and charges required to be withheld under the law.  

2.02.
The Executive Director is authorized to incur reasonable business expenses in the performance of the Executive Director's administrative duties under this Agreement.  The Employer will reimburse the Executive Director from time to time for all such business expenses, provided that the Executive Director presents to the Employer one of the following:

(a)
A statement of expenses in which the Executive Director recorded at or near the time each expenditure was made:

(i)
The amount of the expenditure;

(ii)
The time, place, and type of expense; and

(iii) 
The business reason for the expenditure.

(b)
Receipts that state sufficient information to establish the amount, date, place, and essential character of each expenditure.

The Executive Director must receive advanced permission from an Officer of the Employer prior to expending out of pocket any amount exceeding $   500          .

2.03.
The Executive Director shall refund to Employer, within ten working days after such refund is requested in writing by Employer, any sum of money which Employer has paid to Executive Director and which Employer determines (a) has resulted in overpayment to Executive Director, or (b) for which adequate documentation has not been kept in accordance with the terms of this Contract.

ARTICLE THREE

DUTIES OF EXECUTIVE DIRECTOR
3.01.
The Executive Director is employed as the Employer's Executive Director, in which capacity he/she shall carry out the policies of the Employer and shall be responsible as the Employer's senior administrator for the day-to-day operations of the Employer.  The Executive Director shall report directly to the Employer.  

3.02.
The Executive Director shall work forty hours a week and any other additional time that is required to fulfill his/her responsibilities to Employer.  Normal working days and hours are Monday through Friday, 8:30 a.m. to 5:00 p.m.

3.03.
The Executive Director shall devote his or her entire productive time, ability, attention, and energies to the business of the Employer during the term of this Agreement. During such time, the Executive Director shall not directly or indirectly render any services of a business, commercial, or professional nature to any other person or organization for compensation, without the prior written consent of the Employer.  

3.04.
The Executive Director agrees to furnish all information and take any other necessary steps to enable the Employer to obtain a fidelity bond conditioned on the rendering of a true account by Executive Director of all money, goods, or other property that may come into the custody, charge, or possession of Executive Director during the term of employment.  All premiums on the surety bond are to be paid by the Employer.  

3.05.
None of the activities or performances rendered hereunder by Executive Director shall involve political activity, including but not limited to any activity to further the election or defeat of any candidate for public office.

ARTICLE FOUR

VACATION AND SICK DAYS
4.01.
The Executive Director shall be entitled to twenty days paid vacation, which, to the extent they are not used at the end of the contract term, a maximum of ten days may be carried over at the end of the contract term.

  
4.02.
The Executive Director shall be entitled to ten days paid sick leave per annum.  Upon

termination of employment, the Executive Director shall be entitled to a maximum of ten days paid sick leave.

ARTICLE FIVE

EMPLOYER MONITORING
The Executive Director shall give Employer, through its authorized representatives, access to and the right to examine any or all pertinent records or other written materials maintained by Executive Director and related to the business of the Employer or this Agreement.  Executive Director shall also give Employer the right at all reasonable times to inspect or otherwise evaluate the work performed or being performed hereunder by Executive Director.

ARTICLE SIX

REPORTING REQUIREMENTS
The Executive Director shall submit reports on the operations of the Employer and performance of work under this contract at each of the Employer's Board of Directors meetings, including a monthly financial report indicating all accounts received and paid on behalf of Employer, and any other reports the Board may request. In December, the Executive Director shall prepare and present to the Board a proposed annual budget for the next fiscal year.

ARTICLE SEVEN

TERMINATION
7.01.
This Agreement may be terminated by either party, for any reason or no reason, by giving ten days' written notice of termination to the other party.  Employer reserves the right to pay 10 days severance pay in lieu of working after notice of termination.

7.02.
In the event of the termination of this Agreement prior to the term of employment specified  above, the Executive Director shall be entitled to the compensation earned by the Executive Director prior to the date of termination as provided for in this Agreement, computed pro rata to and including that date. 

ARTICLE EIGHT

PROPERTY RIGHTS OF PARTIES
8.01.
All files, records, documents, drawings, specifications, equipment and similar items relating to the business of the Employer, whether or not prepared by the Executive Director, shall remain the exclusive property of Employer.  

8.02.
Employer shall have the right to use, copyright, reproduce, publish, or distribute any and all materials created by Executive Director under the name of Employer, without obtaining permission from Executive Director and without expense and charge. 

8.03.
On the termination of employment or whenever requested by Employer, Executive Director shall immediately deliver to the Employer all property in the Executive Director’s possession or under the Employee's control belonging to the Employer (including but not limited to all accounting records and files).  Such property shall be returned in good condition, ordinary wear and tear excepted.

ARTICLE NINE

GENERAL PROVISIONS
9.01.
The Executive Director shall comply with all applicable laws, ordinances, codes, and regulations of the State of Texas and local and federal governments.

9.02.
This agreement constitutes the sole and only agreement of the parties and supersedes any prior understandings or written or oral agreements between the parties respecting this subject matter.

9.03.
Neither this agreement nor any duties or obligations under it shall be assignable by Executive Director without the prior written consent of Employer. 

9.04.
Subject to the provisions regarding assignment, this agreement shall be binding on and inure to the benefit of the parties to it and their respective heirs, executors, administrators, legal representatives, successors, and assigns.

9.05.
All written notices or other communications required under this Agreement may be effected either by personal delivery, facsimile, or by certified mail, return receipt requested.  Notice shall be deemed to have been given when delivered or mailed to the parties at their respective addresses as set forth above or when mailed to the last address provided in writing to the other party by the addressee.

9.06.
The validity of this agreement and any of its terms or provisions, as well as the rights and duties of the parties, shall be governed by the laws of the State of Texas.

9.07.
This agreement may be amended only by the mutual agreement of the parties to it, in a signed writing to be attached to and incorporated in the agreement.

9.08.
In the event that any or more of the provisions contained in this agreement shall for any reason be held to be invalid, illegal, or unenforceable in any respect, such invalidity, illegality, or unenforceability shall not affect any other provisions, and the agreement shall be construed as if such invalid, illegal, or unenforceable provision had never been contained in it.

Executed in _____________________, Texas, on the _____ day of _______________________,             .

EMPLOYER: _______________________________________, a Texas non-profit corporation
By:
                                                                           (sign here)

_______________________(print name here), President of the Board of Directors

EXECUTIVE DIRECTOR: ___________________________________
(sign here)
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