POLICY ON SEXUAL AND OTHER HARASSMENT


Sexual harassment of employees is unlawful and will not be tolerated.  Our policy prohibits any form of sexually-oriented speech or conduct that is unwelcomed and offensive to the recipient.  Conduct prohibited by this policy includes verbal abuse; jokes which are inappropriate and may cause embarrassment at another's expense; nonverbal messages such as looks or gestures; and invitations or pressure which are not wanted and may or may not include sexual suggestions.  Unwelcomed physical contact may also amount to sexual harassment and will not be tolerated.  


A supervisor who expressly or impliedly bases job-related decisions on an employee's submission to sexually harassing conduct, or who threatens to do so, violates the law and this policy.  Non-supervisory coworkers will also be held accountable for any sexually harassing conduct.  Sexual harassment can have the effect of creating an intimidating, hostile or offensive work environment and interfere with the employee's ability to perform his or her job.  


If you believe you have been subjected to sexual harassment, tell the person that you find it offensive and want it to stop.  If the speech or conduct is repeated, or if it is so severe that it requires immediate action, present the problem to the Executive Director or, if you prefer, any other member of management.  Your complaint will be investigated immediately and thoroughly, and corrective action, as appropriate, will be taken.  It is essential that you present your complaint promptly, within 24 hours of the occurrence if possible, giving us a chance to take prompt remedial action.  An employee making a good-faith complaint of sexual harassment will be protected against retaliation or reprisals of any kind. 

We are equally intolerant of any harassment directed against employees because of their race, sex, national origin, age, religion, or disability.  Treat others as you yourself expect to be treated.  If you believe you have been subjected to such harassment, report the matter to the Executive Director or, if you prefer, any other member of management.  We will investigate your report in the same manner as a sexual harassment complaint and will protect you against retaliation for your good-faith report.  
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