Contract for Deed Legal Services Intake Form

Date________________

Last Name ______________________________________________________________

First Name______________________________________________________________

Middle Name____________________________________________________________

Mailing Address__________________________________________________________

________________________________________________________________________

Name of Colonia _________________________________________________________

Address or Physical Location of the Property___________________________________

________________________________________________________________________

________________________________________________________________________

Telephone Numbers (indicate if home, cell, work or who it belongs to): ________________________________________________________________________

________________________________________________________________________

Email__________________________________________________________________

Alternative Contact Name, Address and Phone Number: ________________________________________________________________________

________________________________________________________________________

County of Residence _______________________________________within 200 miles of

border? _________

________________________________________________________________________

Other Household Members:  Full names, date of birth (age if not available), social security numbers (if available) and relationship to applicant _______________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Is applicant a U.S. Citizen?   Y   N   If Yes, have applicant sign a Citizenship Statement and attach to this form.

If applicant is not a U.S. Citizen, complete the Alien Eligibility Determination Form and attach to this document. Does applicant meet one of the eligible alien categories?  Y  N.  Has applicant shown you the necessary supporting documentation?  Y  N. If no, services cannot be provided until eligibility is verified.

If applicant is not eligible is there another household member who is a party (usually the spouse) on the contract for deed who is United States Citizen or an Eligible Alien. Y  N. If Yes, who __________________________________. The eligible person needs to be the actual client, with the CTS file opened in their name, social security number etc. That person has to speak with TRLA staff and let them know they want assistance.

Ethnicity:     Asian  Black(Hispanic) ________

Black (Non-Hispanic) ________

Hispanic ________

Native American ________

Other ________

White (Non-Hispanic) ________

Household Income:

Include employment income of all who reside in the household. Include employment income. If someone is unemployed or works seasonally, you need to enter a projected amount of total income, using last year’s income or other relevant factors.

Who?



      How Much?     Pay Frequency?  What was total 

                                                                                               income last year?

__________________________  ___________  _____________  __________________

__________________________  ___________  _____________  __________________

__________________________  ___________  _____________  __________________

__________________________  ___________  _____________  __________________

__________________________  ___________  _____________  __________________

__________________________  ___________  _____________  __________________

If household income is over 125% of poverty guideline but under 200%, there are many factors that can qualify the applicant. To ease documentation of eligibility find out:

Is household making payments on the property and if so amount?   _______________

Is household paying the property taxes on the property?  _______________________

Does anyone in household have social security withheld from their paycheck and if so, who? __________ 

Is anyone in household making a car payment and if so, who? ________________________________

Does anyone in household have expenses related to getting to work (gas, insurance on car) or pay for childcare for while they work? List who and details. ______________________________________________________________________

Benefits and Other Income Sources

Who and How Much?

SSI ____________________________________________________________________

TANF __________________________________________________________________

Social Security ___________________________________________________________

Medicare _______________________________________________________________

Long Term Medicaid  _____________________________________________________

Veterans Assistance _______________________________________________________

Food Stamps ____________________________________________________________

Public Housing ___________________________________________________________

CHIP  __________________________________________________________________

Workers Comp ___________________________________________________________

Child Support ____________________________________________________________

Unemployment ___________________________________________________________

Retirement ______________________________________________________________

QMB/SLMB Medicaid ____________________________________________________

Med PRG Child/Needy ____________________________________________________

QL1 or QL2______________________________________________________________

Other (Please Specify) _____________________________________________________

Assets: 

Assets are cash or other resources of the applicant or members of the applicant’s household that are readily convertible to cash and that are currently and actually available to the applicant. To determine the value of an asset, take the market value of the asset and deduct the money owed on the asset. Don’t include the home or any vehicle used by a household member for transportation.

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Anyone in household elderly, disabled or institutionalized?

________________________________________________________________________

________________________________________________________________________

Pending legal case? (Immigration, criminal, family, bankruptcy; summarize what case concerns)________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Does client have a written contract for deed? _________________________________________

Date of contract for Deed____________________

Names on contract for deed_________________________________________________

Parties married? Informal (common law)? divorced? separated?

Name of Seller___________________________________________________________

Address of Seller__________________________________________________________

Did the Seller sell more than one lot in a subdivision? ____ Y ____ N

Payment address if different than seller’s address__________________________________________________________________

________________________________________________________________________

Sales Price_______________________________________________________________

Interest rate______________________________________________________________

Appraised value__________________________________________________________

Client current on payments? _________________________

Have client describe their payment history - Do they pay regularly each month, or make sporadic payments of different amounts? 

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Did seller provide notice of condition of property? _______________________________

Did seller provide a recent survey? ___________________________________________

Subdivision platted? _______________________________________________________

Required to be platted? ____________________________________________________

Lot platted? _____________________________________________________________

Property have water? ______________________________________________________

Sewer? Electric? Gas? _____________________________________________________

Is property approved for septic? _____________________________________________

Is property in a floodplain? _________________________________________________

Are roads paved and maintained? ____________________________________________

Any liens on property? _____________________________________________________

Any back taxes owed? _____________________________________________________

Any building restrictions? __________________________________________________

Is the dwelling a manufactured home? ________________________________________

Did client make an election to consider the MH as real property? ___________________

Was a Statement of Ownership filed in deed records? ____________________________

Is there a lien on the MH? __________________________________________________

Any representations during discussions that client feels were untrue? ________________________________________________________________________

Contract terms? Late payment over 8%? _______________________________________

Prepayment penalties? _____________________________________________________

Negotiations take place in language other than English? Translated documents provided? ________________________________________________________________________

Did the Seller provide the disclosures required by the Texas Property Code?  


Purchase price______________________________________________________


Interest rate________________________________________________________


Total interest to be paid_______________________________________________

Did seller provide an annual accounting statement by Jan 31 of each year? If______________________________________________________________________

Has client paid more than 40% of purchase price or paid 48 monthly payments under contract? ________________________________________________________________________

Other Legal Needs (Use back if Necessary)

______________________________________________

______________________________________________

______________________________________________

Opposing party: __________________________________________________________

Intake completed by: ______________________________________________________

