SAMPLE CELL PHONE POLICY

Cell Phones are for organization use and organization business only, except for minor incidental or emergency personal use.

Note: personal use of company cell phones may result in additional personal and/or organization income tax liability.

“Incidental” means minimal use in circumstances in which a personal call is necessary, but land line isn’t practical or available; example, while in field, need to call spouse (or vice versa) regarding important personal matters.

Cell phone communications are not secure and can potentially be intercepted.  Personnel are not to use cell phones to discuss any confidential or private company information, such as employee information, etc., or any subjects that could potentially damage or embarrass the organization.

International calls are prohibited.

Use of phone by non-employee of organization is prohibited.

Acceptance of a company cell phone constitutes your agreement that you will repay any unauthorized charges, and your signature below authorizes the company to deduct such charges from your applicable pay without further notice.

Cell phone usage will be monitored and violation of these rules may result in discipline, up to and including separation from employment.

The use of phone while driving is prohibited.

I have read and understood this policy.

_____________________________         _____________________

Employee                                Date                             

